Changing Emails with Nlew Dormain Nlame

Now that you’ve got your domain name and are getting e-mails through it, what should you
change on your computer?

Well, you don’t have to change anything. We’ve set it up to send any e-mails that come through
your new name straight to your current e-mail address. Easy-peasy.

You should, however, change the e-mail address that shows up when you send someone an e-
mail. It's a bit like having an 0800 number but never telling it to anyone.

The main programs people use for their e-mails are Outlook and Outlook Express. Outlook is a
brown icon, Outlook Express is a blue one.
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E-mail Accounts

4) With “View or change existing e-mail accounts
" selected, click “next”.

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() Add a new e-mail account

(®iew or change existing e-mail accounts;

Directory

() Add a new direckory or address book
() Wiew ar change existing direckaries or address books
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E-mail Accounts X . i
5) Your e-mail account should now be highlighted

E-mail Accounts o _ like this. If you have more than one account

‘ou can select an account and change its settings or remove it ||Sted here then yOU may need tO change more
than one of them, but generally you should just
Outlook processes e-mail for these accounts in the Following order: have the one, or cha nge the one that’'s marked
Marme Type Change. .. as your “Default”.

Microsoft Exchange Server Exchange {Default)
selfwef POPSMTP [ . | Click on “Change”

Set as Default
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Move Up

Move Down
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E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required ta get yvour e-mail account working.

User Information Server Information

6) Change your e-mail address to be your shiny

new one. This doesn’t change how you pick your | our Mame: Incoming mail server (POP3):
emails up, just the e-mail address that’s shown E-mall Address: | Er—  Qutgoing mal server (SMTF):

to people when you send them mail.

7) Click “Next” then “Finish” back at the e-mail Logon Information Test Settings
accounts page. User [, After Fill k the inf i thi
’ User Marme: et Filling out the information on this screen, we
8) Pat you rself on the back - youre done! omans recommend you test your account by dlicking the

Password: button below, (Requires network connection))
Remember password
Test Account Settings ...

|:| Log on using Secure Password

Authentication (SPA) Maore Sethings
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